Course Settings

1. Check course settings
a. In the “Administration” box, click on “Settings”

b. Make sure you have a Full name and a Short name

c. Format: set to Topics format

d. Number of weeks/topics: set to 4
e. Scroll down to “Availability” and type “12345” as the Enrollment key (no quotes)
f. Scroll down and click on “Save changes”

Uploading Resource Files

1. Upload resource files. In the “Administration” box, click on “Files”

a. Click on “Upload a file”

b. Click on “Browse”

c. Find the “Frogs Basics.ppt” and double click or select it and then “open”

d. Click on “Upload this file”

e. Click on “Upload a file”

f. Click on “Browse”

g. Fine the “Frogs Advanced.pdf” and double click or select it and then “open”

h. Click on “Upload this file”

i. Return to course by clicking on the course name in the upper left area of the screen
Adding Questions to the Question Pool

1. Add questions for the quizzes to the questions pool

a. In the “Administration” box, click on “Questions”

b. In the “Create new question” drop down menu, select “Multiple Choice”
c. In “Question name” type “What do frogs eat?”

d. In the “Question text” box, type “What do frogs eat?”

e. Set the “Default question grade” to 50 (since there are two questions in a quiz worth 100 points)

f. Set the “Penalty factor” to 0 (this is going to be a very easy test)

g. Scroll down to “Choice 1”, type “carrots and onions” in the “Answer” box

h. Scroll down to “Choice 2”, type “small insects and worms” in the “Answer” box

i. Set the “Grade” drop down menu to 100% (this means a correct answer here will be worth 100% of the 50 points the question is worth)

j. Scroll down to “Choice 3”, type “bean sprouts” in the “Answer” box

k. Scroll down to “Choice 4”, type “mashed potatoes” in the “Answer” box

l. Scroll down to the bottom of the screen and click on “Save changes”

m. In the “Create new question” drop down menu, select “Multiple Choice”

n. In “Question name” type “What kind of eyes do frogs have?”

o. In the “Question text” box, type “What kind of eyes do frogs have?”

p. Set the “Default question grade” to 50

q. Set the “Penalty factor” to 0

r. Scroll down to “Choice 1”, type “two bulging eyes” in the “Answer” box

s. Set the “Grade” drop down menu to 100% (this means a correct answer here will be worth 100% of the 50 points the question is worth)

t. Scroll down to “Choice 2”, type “two sunken eyes” in the “Answer” box

u. Scroll down to “Choice 3”, type “three bulging eyes” in the “Answer” box

v. Scroll down to “Choice 4”, type “three sunken eyes” in the “Answer” box

w. Scroll down to the bottom of the screen and click on “Save changes”

2. This gets two questions in the question pool. Now go ahead and follow the same directions adding the two multiple choice questions for the “Frog Advanced” activity. 
3. Once you have the four questions in the question pool, return to the course by clicking on the course name in the upper left part of the screen
Set the Topic Names
1. Starting at the course screen, look in the upper right area of the screen and click on the “Turn editing on” button

2. In the “Topic 1” area, in the “Add a resource” drop down menu, select “insert a label” (make sure you are not doing this in the “News forum” area)

3. Type “Frog Basics” for the label text, then click on “save and return to course”

4. In the “Topic 2” area, in the “Add a resource” drop down menu, select “insert a label”, type “Frog Advanced” for the label text, then click on “save and return to course”

5. Using the same instructions, insert a label “Fun Frog Facts” in Topic 3
6. Insert a label “Frog Report” in Topic 4

Set the Topic Instructions

1. In Topic 1, insert a label “Read through this Frog PowerPoint and then complete the quiz.”

2. In Topic 2, insert a label “Read through this report on frogs then complete the quiz.”

3. In Topic 3, insert a label “Look through some of the weird frog facts then pick one to share in the discussion.”

4. In Topic 4, insert a label “Do some research on frogs and submit a report written using Microsoft WORD. You can use one or more of the following websites to start with.”

Add the Resource Files & URLs to Topics 1, 2, 3, and 4

1. In Topic 1 (make sure you are not in the New forum), using the “Add a resource” drop down menu, select “link to a file or website”

2. Type “Frog Basics PPT” for the name

3. Click on “Choose or upload a file”, then click “Choose” on the right side under “Action” for the file “Frogs Basics.ppt”

4. Under “Window”, set “Window” to “New window”

5. Click on “Save and return to course”

6. In Topic 2, using the “Add a resource” drop down menu, select “link to a file or website”

7. Type “Frogs Beyond the Basics” for the name

8. Click on “choose or upload a file”, then click “Choose” on the right side under “Action” for the file “Frogs Advanced.pdf”

9. Under “Window”, set “Window” to “New window”

10. Click on “Save and return to course”

11. In Topic 3, select “link to a file or website”, type “Weird Frog Facts” for the name
12. Set the location URL to “http://allaboutfrogs.org/weird/weird.html “ 
13. Under “Window”, set Window to “New window” then click on “Save and return to course”

14. In Topic 4, select “link to a file or website”, type “All About Frogs” for the name, set the location URL to http://allaboutfrogs.org/  , set the window to “new window”, click on save and return to course
15. Still in Topic 4, select “link to a file or website”, type “Frogs on Wikipedia” for the name, set the URL to http://en.wikipedia.org/wiki/Frog  , set the window to “new window”, click on save and return to course
16. Still in Topic 4, select “link to a file or website”, type “Google Search on Frogs” for the name, set the URL to http://www.google.com/#hl=en&source=hp&q=frogs+and+toads&aq=f&aqi=g10&aql=&oq=&gs_rfai=CnsPwVI14TIX3Jo6EygSnjqhwAAAAqgQFT9B_OSA&pbx=1&fp=7db4f7af4a13aa89  , set the window to “new window”, click on save and return to course
Add the quizzes to Topics 1 and 2
1. In Topic 1, using the “Add an activity” drop down menu, select “Quiz”
2. Type “Frog Basics Quiz” for the name

3. Scroll down to “Grades” and set “apply penalties” to “No”

4. Scroll to the bottom and select “Save and display”

5. Click on the box to select the question “What do frogs eat?” and then click on “Add to quiz”

6. Click on the box to select the question “What kind of eyes do frogs have?” and then click on “Add to quiz”

7. Set the Maximum grade to 100

8. Click on “Save changes”

9. Click on the course name to return to the course

10. In Topic 2, using the “Add an activity” drop down menu, select “Quiz”

11. Type “Frog Advanced Quiz” for the name

12. Scroll down to “Grades” and set “apply penalties” to “No”

13. Scroll to the bottom and select “Save and display”

14. Select the question “What are frogs and toads?” and add to the quiz

15. Select the question “Where can frogs be found?” and add to the quiz

16. Set the Maximum grade to 100

17. Click on “Save changes”

18. Click on the course name to return to the course

Add a discussion forum to Topic 3
1. Under “Add an activity” click on “Forum”, type “Weird Frog Facts Discussion” in the name
2. Under “Forum type” click on “A single simple discussion”

3. In the “Forum introduction” type “Share your favorite weird frog fact.” 

4. Scroll to the bottom and click on “Save and return to course”

Add an assignment to Topic 4

1. Under “Add an activity” click on “Upload a single file”, type “Upload Frog Report” in the name and “Complete your report using Microsoft WORD and upload it. ” in the “Description”

2. Under “Upload a single file” set the Maximum size to 10MB

3. Click on save and return to course

Your course is now completed. You can view it as a student by using the “switch role to” drop down menu in the upper right area of the screen.
